LOAN APPLICATION CHECKLIST FOR THE VARIOUS LOAN TYPES
Community Contractor

	S/N
	Types of Security
	Evidence to be attached

	1
	Personal Guarantee of the chief promoter 
	Notarized statement of net worth

	2
	Two(2) External Guarantors acceptable to BOI 
	i. Letter of intent from Individual Guarantors.

	3
	All Asset Debenture
	i. Copy of Existing Trust Deed.

ii. Valuation report from BOI accredited valuer.

iii. Copy of title document(s) of the property being pledged.

	4
	Charge on Movable Assets
	Valuation report from accredited valuer

	5
	Lien on stocks and Shares
	Copy of stocks and shares certificate


	S/No
	Documents
	Upload Documents

	
	
	

	1. 
	Formal Application Letter on company Letter Head
	

	2. 
	Certificate of Incorporation/Registration
	

	3. 
	If incorporated in 2017, Certified True Copy of the Consolidated Form CAC 1.1
	

	4. 
	Memorandum and Articles of Association (MEMART)
	

	5. 
	Certified True Copy of Form CAC 2.5 (Allotment of Shares)
	

	6. 
	Certified True Copy of Form CAC 2.3 (Particulars of Directors)
	

	7. 
	Certified True Copy of Form CAC 2.1 (Appointment of Company Secretary)
	

	8. 
	Recent Tax Clearance Certificate of the company
	

	9. 
	Recent Tax Clearance Certificates of two (2) Directors of the company
	

	10. 
	Means of identification (i.e. photocopy of International Passport or Driver’s License or National Identity Card or Permanent Voter’s Card)
	

	11. 
	Passport photograph of each Director
	

	12. 
	Feasibility Report/Business plan
	

	13. 
	Evidence of required permits by the Oil and Gas Industry regulators such as DPR, Nigerian Oil and Gas Industry Content Joint Qualification System(NOGIC JQS ) and Nigerian Petroleum Exchange(NIPEX) (where applicable) to operate in the oil and gas Industry.
	

	14. 
	Signed Local Community Development Agreement (CDA)


	

	15. 
	Valid contract from an International Oil Company (IOC) or indigenous company.
	

	16. 
	Evidence of performance on similar contracts.


	

	17. 
	Quotation/Proforma Invoice for the supply of the items of Machinery & Equipment
	

	18. 
	Sources and Quotations for Raw Materials expressed in quantity and amount
	

	19. 
	Recent three (3) years Audited Account of the Company, Institutional Investors or any other Company owned by the Chief Promoter
	

	20. 
	Most recent Management Account/Statement of Affairs of the Company (for business less than one (1) year.
	

	21. 
	Recent Bank Statements of the Company for the past one (1) year
	

	22. 
	Curriculum Vitae (CV) of the Directors and Key Management Staff
	

	23. 
	Evidence of collateral security e.g. Letter of Intent to guarantee the loan from Commercial Bank, Letter of Intent from individual guarantors and copy of the title documents to the property being pledged.
	


Loan Re-financing

	S/N
	Types of Security
	Evidence to be attached

	1
	Bank Guarantee 
	Letter of intent from Guaranteeing Bank

	2
	Treasury Bills
	Letter of investment for pledged treasury bills/Federal Government Bonds

	3
	Federal Government Bonds
	Letter of investment for pledged treasury bills/Federal Government Bonds


	S/No
	Documents
	Upload Documents

	
	
	

	1. 
	Formal Application Letter on company Letter Head
	

	2. 
	Certificate of Incorporation/Registration
	

	3. 
	If incorporated in 2017, Certified True Copy of the Consolidated Form CAC 1.1
	

	4. 
	Memorandum and Articles of Association (MEMART)
	

	5. 
	Certified True Copy of Form CAC 2.5 (Allotment of Shares)
	

	6. 
	Certified True Copy of Form CAC 2.3 (Particulars of Directors)
	

	7. 
	Certified True Copy of Form CAC 2.1 (Appointment of Company Secretary)
	

	8. 
	Recent Tax Clearance Certificate of the company
	

	9. 
	Recent Tax Clearance Certificates of two (2) Directors of the company
	

	10. 
	Means of identification (i.e. photocopy of International Passport or Driver’s License or National Identity Card or Permanent Voter’s Card)
	

	11. 
	Passport photograph of each Director
	

	12. 
	Feasibility Report/Business plan
	

	13. 
	Evidence of required permits by the Oil and Gas Industry regulators such as DPR, Nigerian Oil and Gas Industry Content Joint Qualification System(NOGIC JQS ) and Nigerian Petroleum Exchange(NIPEX) (where applicable) to operate in the oil and gas Industry.
	

	14. 
	Valid contract from an International Oil Company (IOC) or indigenous company.
	

	15. 
	Recent three (3) years Audited Account of the Company, Institutional Investors or any other Company owned by the Chief Promoter
	

	16. 
	Most recent Management Account/Statement of Affairs of the Company (for business less than one (1) year.
	

	17. 
	Recent Bank Statements of the Company for the past one (1) year
	

	18. 
	Curriculum Vitae (CV) of the Directors and Key Management Staff
	

	19. 
	Letter from present lending bank confirming performance of loan and current balance
	

	20. 
	Evidence of collateral security e.g. Letter of Intent to guarantee the loan from Commercial Bank, 
	


Contract Financing
	S/N
	Types of Security
	Evidence to be attached

	1
	Bank Guarantee 
	Letter of intent from Guaranteeing Bank

	2
	Treasury Bills
	Letter of investment for pledged treasury bills/Federal Government Bonds

	3
	Federal Government Bonds
	Letter of investment for pledged treasury bills/Federal Government Bonds

	4
	Legal Mortgage
	Copy of Title Documents of the property being pledged e.g. (Certificate of Occupancy, Deed of sublease or Deed of Assignment.


	S/No
	Documents
	Upload Documents

	
	
	

	1. 
	Formal Application Letter on company Letter Head
	

	2. 
	Certificate of Incorporation/Registration
	

	3. 
	If incorporated in 2017, Certified True Copy of the Consolidated Form CAC 1.1
	

	4. 
	Memorandum and Articles of Association (MEMART)
	

	5. 
	Certified True Copy of Form CAC 2.5 (Allotment of Shares)
	

	6. 
	Certified True Copy of Form CAC 2.3 (Particulars of Directors)
	

	7. 
	Certified True Copy of Form CAC 2.1 (Appointment of Company Secretary)
	

	8. 
	Recent Tax Clearance Certificate of the company
	

	9. 
	Recent Tax Clearance Certificates of two (2) Directors of the company
	

	10. 
	Means of identification (i.e. photocopy of International Passport or Driver’s License or National Identity Card or Permanent Voter’s Card)
	

	11. 
	Passport photograph of each Director
	

	12. 
	Feasibility Report/Business plan
	

	13. 
	Evidence of required permits by the Oil and Gas Industry regulators such as DPR, Nigerian Oil and Gas Industry Content Joint Qualification System(NOGIC JQS ) and Nigerian Petroleum Exchange(NIPEX) (where applicable) to operate in the oil and gas Industry.
	

	14. 
	Signed Local Community Development Agreement (CDA)


	

	15. 
	Valid contract from an International Oil Company (IOC) or indigenous company.
	

	16. 
	Evidence of performance on similar contracts.


	

	17. 
	Transaction documents typical of the project to be financed
	

	18. 
	Quotation/Proforma Invoice for the supply of the items of Machinery & Equipment
	

	19. 
	Sources and Quotations for Raw Materials expressed in quantity and amount
	

	20. 
	Recent three (3) years Audited Account of the Company, Institutional Investors or any other Company owned by the Chief Promoter
	

	21. 
	Most recent Management Account/Statement of Affairs of the Company (for business less than one (1) year.
	

	22. 
	Recent Bank Statements of the Company for the past one (1) year
	

	23. 
	Curriculum Vitae (CV) of the Directors and Key Management Staff
	

	24. 
	Evidence of collateral security e.g. Letter of Intent to guarantee the loan from Commercial Bank, Letter of investment for pledged treasury bills/Federal Government Bonds and copy of the title documents to the property to be pledged.
	


Manufacturing Loan
	S/N
	Types of Security
	Evidence to be attached

	1
	Bank Guarantee 
	Letter of intent from Guaranteeing Bank

	2
	Treasury Bills
	Letter of investment for pledged treasury bills/Federal Government Bonds

	3
	Federal Government Bonds
	Letter of investment for pledged treasury bills/Federal Government Bonds


	S/No
	Documents
	Upload Documents

	
	
	

	1. 
	Formal Application Letter on company Letter Head
	

	2. 
	Certificate of Incorporation/Registration
	

	3. 
	If incorporated in 2017, Certified True Copy of the Consolidated Form CAC 1.1
	

	4. 
	Memorandum and Articles of Association (MEMART)
	

	5. 
	Certified True Copy of Form CAC 2.5 (Allotment of Shares)
	

	6. 
	Certified True Copy of Form CAC 2.3 (Particulars of Directors)
	

	7. 
	Certified True Copy of Form CAC 2.1 (Appointment of Company Secretary)
	

	8. 
	Recent Tax Clearance Certificate of the company
	

	9. 
	Recent Tax Clearance Certificates of two (2) Directors of the company
	

	10. 
	Means of identification (i.e. photocopy of International Passport or Driver’s License or National Identity Card or Permanent Voter’s Card)
	

	11. 
	Passport photograph of each Director
	

	12. 
	Feasibility Report/Business plan
	

	13. 
	Evidence of required permits by the Oil and Gas Industry regulators such as DPR, Nigerian Oil and Gas Industry Content Joint Qualification System(NOGIC JQS ) and Nigerian Petroleum Exchange(NIPEX) (where applicable) to operate in the oil and gas Industry.
	

	14. 
	Evidence of the requisite approval from regulatory bodies for the manufactured goods
	

	15. 
	Valid contract from an International Oil Company (IOC) or indigenous company.
	

	16. 
	Evidence of performance on similar contracts.


	

	17. 
	Transaction documents typical of the project to be financed
	

	18. 
	Quotation/Proforma Invoice for the supply of the items of Machinery & Equipment
	

	19. 
	Sources and Quotations for Raw Materials expressed in quantity and amount
	

	20. 
	Evidence of approved Environmental Impact Assessment (EIA) Report on the manufacturing plant
	

	21. 
	Recent three (3) years Audited Account of the Company, Institutional Investors or any other Company owned by the Chief Promoter
	

	22. 
	Most recent Management Account/Statement of Affairs of the Company (for business less than one (1) year.
	

	23. 
	Recent Bank Statements of the Company for the past one (1) year
	

	24. 
	Curriculum Vitae (CV) of the Directors and Key Management Staff
	

	25. 
	Evidence of collateral security e.g. Letter of Intent to guarantee the loan from Commercial Bank, Letter of investment for pledged treasury bills/Federal Government Bonds
	


Asset Acquisition
	S/N
	Types of Security
	Evidence to be attached

	1
	Bank Guarantee 
	Letter of intent from Guaranteeing Bank

	2
	Treasury Bills
	Letter of investment for pledged treasury bills/Federal Government Bonds

	3
	Federal Government Bonds
	Letter of investment for pledged treasury bills/Federal Government Bonds


	S/No
	Documents
	Upload Documents

	
	
	

	1. 
	Formal Application Letter on company Letter Head
	

	2. 
	Certificate of Incorporation/Registration
	

	3. 
	If incorporated in 2017, Certified True Copy of the Consolidated Form CAC 1.1
	

	4. 
	Memorandum and Articles of Association (MEMART)
	

	5. 
	Certified True Copy of Form CAC 2.5 (Allotment of Shares)
	

	6. 
	Certified True Copy of Form CAC 2.3 (Particulars of Directors)
	

	7. 
	Certified True Copy of Form CAC 2.1 (Appointment of Company Secretary)
	

	8. 
	Recent Tax Clearance Certificate of the company
	

	9. 
	Recent Tax Clearance Certificates of two (2) Directors of the company
	

	10. 
	Means of identification (i.e. photocopy of International Passport or Driver’s License or National Identity Card or Permanent Voter’s Card)
	

	11. 
	Passport photograph of each Director
	

	12. 
	Feasibility Report/Business plan
	

	13. 
	Evidence of required permits by the Oil and Gas Industry regulators such as DPR, Nigerian Oil and Gas Industry Content Joint Qualification System(NOGIC JQS ) and Nigerian Petroleum Exchange(NIPEX) (where applicable) to operate in the oil and gas Industry.
	

	14. 
	Valid contract from an International Oil Company (IOC) or indigenous company.
	

	15. 
	Evidence of performance on similar contracts.


	

	16. 
	Quotation/Proforma Invoice for the asset to be acquired
	

	17. 
	Evidence of approved Environmental Impact Assessment (EIA) Report on the manufacturing plant
	

	18. 
	Recent three (3) years Audited Account of the Company, Institutional Investors or any other Company owned by the Chief Promoter
	

	19. 
	Most recent Management Account/Statement of Affairs of the Company (for business less than one (1) year.
	

	20. 
	Recent Bank Statements of the Company for the past one (1) year
	

	21. 
	Curriculum Vitae (CV) of the Directors and Key Management Staff
	

	22. 
	Evidence of collateral security e.g. Letter of Intent to guarantee the loan from Commercial Bank, Letter of investment for pledged treasury bills/Federal Government Bonds
	


